
DAr Hec rnAr NcuveN
TRT.IoNG DAr Hec sU rn4vr

36: 4883/QE-DHSP

QUYETEINH
Ban hinh Quy ilinh v6 viQc tuy6n d\rng, sfr dgng, quin lf vi0n chrlc

vi nguli lao dQng ciia Truiyng Dai hgc Su ph?m

HII.DU TRTIONG TRI.IONG DAI HQC STI PHAM

CEn cri Nghi dinh sO 3llCP, ngity 041411994 ciua Chinh phu v€ viQc thdnh lflp E4i hgc
Th6i Nguy€n;

Cdn cr? Th6ng tu sO 08/201 4/TT-BGDET ngdy 2)l3l2}l4 cua BQ trudng BQ Gi6o dsc
vd Ddo t4o vO viQc ban hinh Quy ch€ tO chirc, hoat d6ng ctra d4i hgc virng vd chc co so gi6o
dpc dpi hQc thdnh vi€n;

CIn cri Quyiit dinh sd 2424|QD-DI{'I'N ngdy 22llol2ol5 cua Gi6m d6c Dpi hQc Th6i
nguy6n v€ viqc ban hdnh Quy dlnh nhi6m vu, quydn han cta Dqi hgc Th6i Nguy€n, c6c ccr sd
gi6o dpc dai hqc thdnh vi6n vd ilon vi tru'c thu6c;

CEn cir Quyiit ilinh sO 346/QE-DHSP ngdy 16102/2017 cua HiQu trucrng Trulng
EHSP v6 viQc ban hinh Quy ch€ tO chuc vd hoat clQng cira 1'rudng DHSP;

Cdn cir B0 Luflt Lao tlQng sO t OIZO l2lQH l3;
Cdn cf Luit Vi6n chirc sO 581201O/QH l2;
Cdn cri Nghi dinh s6 ZSIZO|2ND-CP ngity 121412012 crha Chinh phu v6 vi6c tuyi3n

dpng, sir dqng vi quin l;f vi6n chirc;
Cdn cir Nghi dlnh s6 SenOlSINE-CP ngdy 0916/2015 cira Chinh phir vO viQc <I6nh gi6

vi phdn loai c6n bQ, cOng chirc, vi€n chilc;

. Cdn cf Nghl dinh sO 88/2017/[{D-CP ngity 271712017 cua Chinh phir v€ viQc sr'{a ct6i,

bd sung mQt <IiAu cria Ngh! dinh 56120I5AID-CP ngity 091612015 cua Chfnh phtr v€ viQc
d6nh gi6 vd phdn lo4i c6n bQ, c6ng ch[r'c, vi€n ch['c;

C[n cf ThOng fi s6 lzl2Ol2lTl'-BNV ngdy l8ll2l2}l2 c0a B0 truong B9 NOi vu v€ viQc

ban hanh Quy dinh v€ ch(rc danh ngh6 nghidp vd thay d6i chuc danh ngh6 nghiQp tl6i voi vi6n chric;
CEn crt Th6ng tu s6 l5/20121-IT-BNV ngdy 2511212012 cta 89 Ngi vg hu6ng d6n vC

tuytin dpng, kv hqp d6ng ldm vi€c vd dOn bir cni piieao tao, b6i duong Abi uOivi6n chric;
Cdn cri Th6ng tu,sO 1 6l2o12lT'f -BNV ngdy 2811212012 cua BQ trucrng BQ NQi vU,

ban hinh Quy ch€ thi tuy6n,,x6t tuy6n vi0n chrlrc;

CEn cir Quy6t dinh s6 3l 89/QE-DH1'N ngiry 3111212015 cira D4i hgc Th6i Nguy6n v6

viQc ban hdnh Quy dlnh v€ tuyi5n dpng, str dqng, qudn l! c5n b0 vi6n chirc vd nguoi lao dQng

trong D4i hgc Th6i Nguy6n;
Xdt dC nghf crla Truo'ng phong Phong Hhnh chinh - TO chuc,

euv6'r DINH:

Di6u 1. Ban hanh kdm theo Quy6t dinh ndy Quy dtnh v0 viQc tuyOn dung, sir dgng,
quan ly viOn chric vd ngudi lao dQng c[ra Trucmg Eai liqc Su ph4m - Eai hqc Th6i Nguy6n.

Di6u 2. Quy0t dinh ndy c6 hiQu lUc k€ ttr ngdy ky. Mqi quy dinh trudc ddy tr6i vdi
quy dinh niy d6u bi bai b6.

T6 chr?c,

CQNG HOA XA HQI CHU NGHIA VIET NAM
D0" !0p - Tu do - Hanh pffi.

Thdi NguyAn, ngdy 0l thdng l1 ndm 2018

Diiu 3. Tru&ng phdng Phong Hanh chinh -
nhin c6 li0n quan chiu tn4ch nhi0m thi hAnh quydt dinh ,

Noi nhQn:
- DHTN (ilc b/c);
- Nhu Di6u : 1dc thlti;;
- Luu: VT, HCTC.

c6c don vi vd c6c c6

TRI.I6NG
rI6Nc

DAI HQ
su PHAM

ThiTinh



DAI HQC THAI NGUYEN CQNG HOA XA HQI CHU NGHIA VIET NAM
DQc lap - TW do - H4nh phricTRU@ H4M

QUY DINH
Vd viQc tuy6n dgng, sfr dung, quin lf vi6n chrlc vh ngucri lao tlQng

cfra Trulng D4i hgc Su ph?m - Eai hgc Th6i Nguy6n
(Ban hdnh kdm theo Quy€t dinh s6 4883/QD-DHSP ngdy 0l thdng 1l ndm 2018 cila

Hi€u truhng Trudng Dqi hpc Su phqm)

Chuong I
NHITNG QUY EINH CHUNG

Didu 1. D5i tugng vir ph4m vi 6p dgng

Vdn b6n ndy quy dinh vO tuy6n dUng, sri dpng, quAn ly vi6n chric (VC) vd ngudi

lao dQng (I.ILD) thuQc c6c dcrn vi tryc thuQc Trulng.

Didu 2. Gi i thich ttr ngfr

1. Tuy€n dpng: ld viQc lga chgn ngu<ri co phAm chAt, trinh d0 vd n6ng lgc d6p img
,i

c6c ti6u chudn, y6u cdu cdu c6ng t6c vdo ldm viQc t4i Trudng Eai hoc Su pham.

2. Hqp d6ng ldm viQc: ld sy thoa thuQn bing vdn bAn gifra vi6n chirc ho4c ngudi

dugc tuy6n dUng lirm vi6n chtic v6i Trulng Dai hgc Su pham vA vi tri viQc ldrm, tiAn

lucrng, ctri5 aO ddi ngQ, di6u ki6n ldm viQc, quyen vd nghia vu m5i b6n.

Lo4i hgp d6ng ldm viQc duo. c thUc hiQn theo Di6u 25 ctaluflt Vi6n chirc 2010.

3. Hqp d6ng lao dQng: ld sg thoa thufln bing vdn b6n giira ngudi lao <lQng v6i

Trudrng Dai hqc Su phpm vO vf tri viQc lim, tiAn lucrng, cne Og ddi ngQ, ctiAu kien lim
.A I .

viQc, quy6n vi nghia vq ctra m6i b0n.

4. Cdc thu4t ngfr kh6c c6 li€n quan trong Quy clinh ndy dugc <l!nh nghia, gihi

thfch theo c6c quy ctinh cua ph6p luQt.

Didu 3. Nguy6n tic tuy6n dgng, sft dgng, quin Iy VC vi NLD

ViQc tuy6n dung, str dpng, quAn l;i vi6n chirc vd ngudi lao dQng phii tudn thu
.!,

cac nguyen tac sau:

1. Kh6ng ph0n biQt ddn tQc, tOn giilo, tin ngudng, gi6i tinh, thdnh phAn xe hQi.

2.Dbmbio c6ng khai, minh bpch, c6ng bing, kh6ch quan vd dring ph6p luat.

3. 86o d6m tinh cpnh tranh, c6 tinh di5n c6c cl6i tuqng uu ti6n theo quy dinh.
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4. Tuy0n chgn dirng ngudi d6p irng y6u cAu cua vi tri vi6c llrm.

5. Uu ti6n nguoi c6 tdi ndng, c6 c6ng v6i cSch m?ng, ngudi ddn tQc thi6u s6.

Chuong II
TUYEN DUNG V$N CHTIC VA NGUOI LAO DQNG

Mgc I
DIEU KITN, THAM QUYBN TUYEN DUNG

Didu 4. Cin crfo tuy6n dBng

1. ViQc tuyi5n dUng phii c6n cri vdo nhu cAu c6ng viQc, vi tri viQc ldm, ti6u chuAn

chric danh ngh6 nghiQp vd qu! tidn luong ctra Trudng.

2. Cdc dcrn vi x6c dinh t<hOi luqng cdng viQc, x6c dinh vi tri viQc ldm cg th6 cdn

tuyiSn dUng b6o c6o trinh Hieu truong ph6 duyQt OC tam chn cir tuy6n dUng.

Di6u 5. YGu cAu tuy6n dgng

l.Tuy€n ilfng vi chi nhAn lgc d6p img dugc y6u cAu thUc hiQn nhiem vp vi pht

hqp v6i vi tri viQc ldm.

2. Thu hirt nhAn lyc c6 trinh clQ chuy6n m6n, nghiep vu cao di5n Trucrng ldm viQc.

Didu 6. PhAn c6p tuy6n dgng

1. DOi voi cdc <lon vi trgc thuQc Trulng

a) XAy dung k6 ho4ch vA nhu cAu cAn tuy6n dung theo v! tri viQc ldm c0a dcrn vi

dd dugc HiQu trucmg ph6 duyQt;

b) 86o c6o Nhd trulng't C ,hu cAu .An tuyi5n dung.

2. DOi v6i Trucrng

a) X0y d1mg k6 hopch tuy6n dUng tinh D?i hgc Th6i Nguy6n vi t6 chirc thUc hiQn;

b) 86o c6o Dpi hqc Th6i Nguy6n kti hopch thi tuy6n dung cta Trulng trudc khi

trii5n khai it nh6t:O ngey ldm viQc;

c) Thgc hiQn c6ng t6c tuy6n dung tr6n co so Dd 6n vf tri viQc ldm vd ki5 hoach

tuy6n dung dugc ph6 duyQt;

d) 86o c6o Dpi hgc Th6i Nguy6n kiit qu6 tuyi5n dung.

Didu 7. HOi tldng tuy6n dgng
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l. Hgi d6ng tuy6n dUng do HiQu truong quy6t dinh thintr lAp g6m co 5 hopc 7

thenh vi6n. Thenh phAn HQi dOng tuy6n dUng gdm,

a) Chri tich HQi d6ng li HiQu truong hoSc Ph6 Hieu trucyng dugc Hieu truong uy quydn;

b) Mgt thenh vi€n H6i d6ng ld Tru0ng hoflc Ph6 trucrng phong phg tr6ch c6ng

t6c t6 chirc c6n b0;

c) Uy vi6n ki6m thu ky HQi d6ng ld vi6n chric cua Phong Hanh chinh - T6 chric;

d) C6c ty vi6n cdn lpi ld nhirng nguoi co chuyOn m6n, nghiQp vp li6n quan d6n

vi tri tuy6n dpng: m6t sO c6n bQ gi6ng d4y c6 chric danh tu gidrng vi6n chinh trd l6n

AOi vOi tuy6n dUng giAng vi6n; mQt s6 c6n bQ gi6ng dpy c6 chirc danh tir gi6ng vi6n

chinh hopc gi6o vi6n trung hgc cao c6p tro l€n d6i v6i tuy6n dUng gi6o vi6n trung hgc

vi d4y ngh6; mQt sO c6n bQ c6 chric danh chuy6n vi6n chinh, ky thupt vi6n chinh, k!
su chinh hopc tuong duong tro l6n OOi vOi tuy6n dUng chuy6n vi6n ho4c tucrng

ducrng; mQt sO c5n bQ c6 chric danh chuy6n vi6n ho{c tucrng duong tro 16n eOi vOi

tuyiSn dUng ngpch du6i chuy6n vi6n.

2. MOt s5 chuy6n nginh chua c6 c6n bQ co chfrc danh gi6ng vi6n chinh, chuyOn

vi6n chinh, k! thupt vi6n chinh, ky su chfnh, gi6o vi6n trung hgc cao c6p ho{c tucrng

ducrng trd 16n thi c6 thi5 moi c6n bQ thuQc c6c don vi thdnh viOn E4i hqc Th6i Nguy6n

c6 cirng chuy6n ngdnh v6i fng viOn dg thi tham gia H6i cl6ng tuy6n dUng. Trudng

hqp dec biQt, c6 th6 moi c6n b0 tham gia HQi dOng tuy6n dung 6 cdc don vf kh6c.

3. HOi d6ng tuy6n dUng ldm viQc theo nguy€n tac tflp th6; qry6t dinh theo cla s5

vi c6 r,hing nhiQm vp, quy6n hpn sau d6y:

a) Thnnh lpp c6c ban giirp viQc g6m: Ban cld thi, Ban coi thi, Ban ph6ch, Ban

ch6m thi, Ban ki6m tra, s6t hpch, Ban phirc kh6o;

b) T6 chfc thu phi dp tuy6n vd su dUng phi thu dugc theo quy dinh cria ph6p luAt;

c) T6 chric thi, ch6m thi hoflc ki6m tra, s6th4ch;

d) Giai quyiSt khi6u n4i, t6 c6o 1i6n quan di5n c6ng t6c t6 chirc thi tuyr5n/x6t tuy6n

theo quy dinh cua ph6p luat.

4. Khdng cir ldm thdnh vi6n tham gia HQi d6ng tuy6n dUng vd c6c Ban girip viQc

cta HQi d6ng AOi vOi nhir,rg ngudi ld cha, mg, anh, chi, em ruQt cua ngudi dU thi;

r*rtng ngudi ld cha, mg, anh, chi, em ruQt cua bOn vg hopc ch6ng; vg hopc chdng cria
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ngudi dg thi vd nhirng ngudi dang trong thoi gian bf xem x6t xu ly ki lu6t ho{c dang

thi henh quyiSt dinh hI luflt.

5. Bg phQn t6 chirc c5n bQ thuQc Phong Hdnh chinh - T6 chirc ld dcyn vi thuong

tryc cira HQi d6ng tuy6n dUng.

Didu 8. Di6u kiQn tuy6n dgng

1. Ngudi ilSng ky dU tuy6n ph6i co du ti6u chuAn vC phAm chAt chinh tri, chuy6n

mdn nghiQp vu, n5ng lgc theo y0u cAu cria vi tri viQc ldm vd chfc danh nghA nghiep; c6 ilir
, -.;.c6c di6u kiQn sau ddy:

a) Ld c6ng ddn Viet Nam, c6 <tia chi thudng tru tpi ViQt Nam;

b) C6 phAm ch6t d4o dric t6t;

c) Tu 18 tu6i trO 16n, c6 dAy dt ndng luc hdnh vi d6n sU;

d) C6 thdn hinh cdn d5i, c6 sfc khoe tOt;

d) C6 hd so dg tuy6n rd rdng;

e) D6p ring c6c y6u cAu v,5 ti6u chuAn nghiQp v9 clOi v6i chric danh nghA nghiQp

tham gia dy tuyiSn theo quy dinh cua ph6p lupt.

2. Nhirng d6i tuqng kh6ng dugc ddng ky dU tuy6n:

a) Nguoi m6t neng lqc hanh vi ddn sg hoqc bi han ch6 n6ng lgc hanh vi d6n sg;

b) Nguoi dang bi truy ciru tr6ch nhiQm hinh sp; dang chdp hdnh bin 6n, quy6t

dinh vA hinh sg cria Tda 6n; dang bi 6p dung biQn ph6p xu ly hAnh chinh dua vio co

sd chta benh, ccr sd gi6o dpc.

3. Cdn cir vio tinh ch6t vd dqc di6m cua vf tri viQc ldm/chric danh ngh6 nghiQp,

HiQu tru&ng co th6 b6 sung thOm rnQt s6 di6u kiQn dpc thu nhu: trinh dO, d9 tudi, k!
,tog, kinh nghiQm, gi6i tinh, ngogi hinh.

4. Ngodi c6c ti6u chuAn chung quy dfnh o Didu niy, ngudi dg tuy6n phii d6p

ung dAy dir c6c ti6u chuAn 6p dpng ri6ng cho tirng chirc danh nghA nghiQp dugc quy

dinh tai Di6u 9 ctra Quy dfnh ndy.

Di6u 9. Ti0u chu6n tuy6n dqng

1.Ti0u chu6n a5i vOi gifrng viOn

a) Ung vi6n dy tuy6n viro ldm giang vi6n phAi c6 bing t6t nghiQp Thpc si pht

hqrp vdi chuyOn ngdnh gi6ng dpy (tru6c do c6 bing t6t nghiQp clpi hqc chinh quy lopi
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kh6 tro l6n tpi c6c trudng dai hoc c6ng l6p hopc cac co so gi6o dgc dpi hoc nu6c

ngoii r,tung phii duqc B0 Gi6o d1rc vd Ddo t4o thAm dinh vd c6ng nhfln bing tuong

ducrng phu hqrp vdi yOu cAu tuy6n dUng; kh6ng nhQn c6c hinh thfc clio tpo chinh quy

khSc nhu: D4i hgc v6n bSng 2, dqi hgc li0n thdng, li6n k6t ddo tpo, ddo tpo theo ctia

chi, hoin chinh dpi hgc ...);

b) C6 chimg chi ngopi ngfr ti6ng Anh qu6c t6 tu<xrg duong trinh dO Bl tr6 16n theo

kh*g tham chi6u chung chiu Au. C6c tmg vi0n c6 bdng tOt nghigp dai hgc, thpc si, ti6n si o

nudc ngodi thuQc c5c thil ti6ng: Nga, Trung, Afr, Ph6p, Dirc, Nhft, 86 Edo Nha, Tdy Ban

Nha, Han Qu6. dugc miSn ngopi ngt khi d*g ky tham dg thi tuyi5n vi6n chric;

c) DOi v6i c6c irng vi6n dg tuytin vdo gi6ng day titing Anh kh6i chuyOn phii co

chimg chi ti6ng Anh trinh dO C2 qu6c t6 theo khung tham chi6u chung chdu Au vd

chimg chi ngo4i ngt thir hai trinh dg Bl qu6c t6 tro l6n theo khurrg tham chi6u chung

chdu Au;

d) DOi vdi c6c img vi6n dy tuy6n vdo gifrng day tiOng Anh kh6i kh6ng chuy6n

phii c6 chimg chi titing Anh trinh dO Cl tro l6n vd chimg chi ngopi ngfr thri hai trinh

dO Bl qutic tti theo khrng tham chi6u chung ch6u Au ffo l6n;

d) Ung vi6n ph6i c6 chimg chi tin hoc IC3 qu6c t6 ho6c tucrng duong tro 16n

(khdng 6p dgng dOi vOi irng vi€n chuyOn ngdnh c6ng nghe th6ng tin);

e) Co chimg chi b6i dudng nghiQp vu su pham cho gi6ng vi6n tron g cilc co sd

gi6o dgc <Ipi hgc.

2. Ti6u chu6n A5i vOi chuy0n vi6n vh tuong duo'ng (k6 toSn vi6n, thu viQn

vi6n, ki su, gi6o vi6n THPT, gi6o vi6n thr,rc hirnh...)

a) C6 bing t6t nghiQp dei hgc chinh quy tro 16n hopc co bing thpc si, chuy6n

ngdnh phu hqp v6i y6u cAu tuy6n dung;

b) C6 chimg chi ngopi ngir ti6ng Anh qu5c t6 tuong ducrng trinh dq A2 t0 l6n

theo khungtham chi6u chung chdu Au;

c) Co chimg chi tin hoc IC3 qu6c t6 ho6c tuong ducrng tro l6n;

d) C6 chimg chi qudn ly nhd nudc ngpch chuy0n vi6n (d6i v6i chuy6n vi6n).

3. Ti6u chuin A5i vcri du6i chuy6n vi6n vir nhdn viOn thira hirnh, phgc vg (c6n

sB, ky thu$t vi6n, nh6n vi6n kf thu$t, nh6n vi6n bio vQ, nh6n vi6n phgc vB, ...)
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a) C6 bdng t6t nghiQp trung hgc ph6 tl-r6ng tro 16n, chring chi nghd phu hqp vdi

vitri cOng viQc tuy6n dung;

b) Tin hgc vdn phong (do HQi d6ng t,-ry6n dung quy6t dinh d6i v6i timg vi tri

viQc ldm).

Mgc 2

uiNu rHUc, euY TRiNH TUYEN DVN{c

Didu 10. Hinh thftc tuy6n dgng

HiQu trucmg qry6t dinh hinh thirc tuy6n dpng vi€n chirc, lao dQng hqp d6ng

thdng qua hinh thirc thi tuy6n hopc x6t tuy6n.

1. X6t tuy6n

Hinh thric x6t tuy6n dugc thgc hiQn AOi vOi tuy6n dung hqp d6ng lao dQng 0

ntrirng vi tri viQc ldm khOng ddi h6i k! nSng dac biqt. Cdn cir tinh hinh cp th6, HiQu

truong quyiSt dfnh hinh thfc x6t tuy6n khi th6ng b6o tuy6n dUng.

2.X6ttuy6n tl{c cich

a) DOi v6i gi6ng vi6n, chuy€n vi6n vd tucrng ducrng:

Nhimg cltii tuqng sau ddy dugc x6t O6 tuytin thing vdro ldm viQc kh6ng qua thi
.Atuy6n: c6 hgc vi ti6n si dring chuy6n ngdnh diro t4o, phu hqp v6i nhu cdu tuy6n; t6t

nghiQp dpi hgc thtr khoa hQ chinh quy tpi c6c trulng dai hgc trgng diOm; t6t nghiQp

dgi hgc, sau dpi hgc lopi xu6t sic ho{c gioi o c6c co so gi6o dgc dpi hgc c6 uy tin

nu6c ngodi.

Higu trudng qrytit dinh viec x6t tuy6n dpc c6ch; t6 chric thAm dinh hd so cta

(mg vi6n; tO chric xdt tuy6n dpc c6ch theo quy dinh tai Kho6n 3 Di6u 13 cira Quy

dinh niy; b6o c6o DHTN OC ti0rn tra, theo d6i.

b) Mgt 16 tuong hqp d?c biQt kh6c do Gi6m cl6c Dai hqc Th6i Nguy6n t.uc titip quyiSt

dinh trdn co s0 xem x6t vdn ban dC ngh! cira I-IiQu truong Trucrng Dqi hgc Su phpm.

3. Thi tuy6n

Hinh thirc thi tuy6n 5p dpng AOi vOi tdt cdc6c trudng hqp tuy6n dUng cdn 14i.

Ditu 11. Xic ilinh nhu cAu, th6ng b6o tuy6n dgng

1. X6c dinh nhu cAu tuy6n dung
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Hdng ndm, cdn cri dA an vf tri viQc ldm vi k0 hopch xdy dgng, ph6t tri6n dQi ngfi;

c6n cir s5 lugng bi6n ch6 vi6n chric dugc F)ai hoc Th6i Nguy6n phdn b6 vd sti luqng

vi trf viQc ldm cAn tuy6n hqp d6ng lao ddng, Phong Hdnh chinh - TO chirc tu v6n cho

HiQu trucrng phdn c6ng chi ti6u tuy6n dpng cho c6c don vi.

2. Th6ng b6o tuy6n dpng

a) Tr0n co sd chi ti6u dd dugc duyQt, Phdng Hdnh chinh - T6 chirc lap kC hopch

tO chirc thi tuy6n, th6ng b6o c6ng khai it nn6t Ol (mQt) lAn tr6n c6c phucrng tiQn th6ng

tin dpi chirng; tr6n c6ng thdng tin diQn tu'cua Trudng vd ni6m ytit c6ng khai tpi try sd

ldm viQc vA ti6u chuAn, di6u kiQn, s6 lugng cAn tuy6n, thdi gian vd dia di6m ti6p nhAn
a'

hO so ctia ngudi ddng ky dU tuy0n theo dung quy dinh cua ph6p lupt hiQn henh.

b) Ngi dung th6ng b6o tuy6n dUng bao gdm:

- Ti6u chuAn, diOu kiQn ddng ky dU tuy6n;

- St5 luqng vi6n chric cAn tuy6n theo tirng vi tri viQc ldm vd chirc danh ngh6

nghiQp tuong fng;

- Ngi dung h6 so ddng ky dU tuy6n, thoi hpn vd dfa di6m nQp hO so dg tuy6n, s5

diQn thoai li6n hp;

- Hinh thric vi nQi dung thi tuy6n ho{c x6t tuy6n; thoi gian vd dia di6m thi tuyr5n

ho4c x6t tuy6n; lp phi thi tuy6n ho4c x6t tuy6n theo quy dinh cira ph6p luQt.

c) Trong thoi hpn 15 ngdy, t<C tri ngAy h6t thoi hpn nhfn hii so cfia ngudi ding

Ly dU tuy6n theo quy dinh. HiQu trudng qt,y5t dinh thdnfr lflp HQi d6ng tuytin dsng ct€

thyc hiQn viQc thi tuytin ho{c x6t tuy6n.

Didu 12.Ti6p nh$n, xfr lf hd scr

1. Phdng Hanh chinh - T6 chirc thu nh6n h6 so img vi6n trong thdi gian it nh6t

20 ngdy lim viQc t<C ttr ngey th6ng b6o tuy6n dUng c6ng khai tr6n thdng tin dpi

chring; chi ti6p nhfln nhirng h6 so dAy du c6c diAu kiQn, ti6u chuAn tuy6n dpng theo

quy dinh.

2. Phong Hdnh chinh - TO chuc 10p danh s6ch c6c img vi6n du cliAu kiQn, ti6u

chuAn b6o c6o HQi d6ng tuy6n dung phO ctuyQt. Danh s6ch ndy dugc ni6m y6t c6rg

khai t4i try sd lirm viQc vd th6ng b6o tr6n trang thong tin di6n tu cria Trudng it nh6t

l0 ngiy ldm viQc tru6c khi tO chirc thi tuy6n.
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Di6u 13.T6 chrfrc tuy6n dgng

1. Tuyi5n dUng theo hinh thric thi tuy6n

a) HQi d6ng thi tuy6n vi6n chirc

- Hgi d6ng thi tuy6n vi6n chirc (ggi t8t le Hgi d6ng thi) do Hipu tru&ng quyi5t

dinh thanh lQp. HQi cl6ng thi hoat dQng theo timg ky thi vdr tg gi6i th6 sau khi hodn

thanh nhiem vU;

- NhiQm qr, quydn h4n cua HQi d6ng thi du-o. c thyc hiQn theo Didu 7 Quy ctinh ndy;

- HOi d6ng thi dugc su dpng con d6u, tdi kho6n cira Trucrng trong c6c hopt dQng

cira HQi itdng thi.

- NhiQm vg, q.rydn han cua c6c thdnh vi6n HQi dOng thi dugc thgc hi6n theo

Di6u 2 criaQuy ch6 thi tuy6n, x6t tuy6n vi6n chric ban hdnh kdm theo Th6ng tu

l6l20l2fff-BNv ngdy 2811212012 cl ra BO NQi vp;

- NhiQm vp, quyAn hpn cua c6c b0 phQn giup viQc cira Hgi cl6ng thi clugc thgc

hiQn theo Mpc 2 cria Quy ch6 ttri tuy6n, x6t tuy6n vi6n chric ban henh kdm theo

Th6ng tu 1612012ITT-BNV ngdy 2811212012 cta B0 Noi vu.

b) NQi dung vd hinh thirc thi

C6c img viOn ph6i tham gia 02 phAn thi: phAn kii5n thric chung vd phAn chuy6n

m6n nghiQp vu.

. PhAn thi ki6n thfc chung

U5i ttri sinh thyc hiOn mQt bdi vitit co nQi dung li0n quan d6n c6c v6r, dA sau,

- Chri trucrng, duong 16i, chinh s6ch ctra DAng vd ph6p ludt cria Nhd nu6c vC ne

th6ng gi6o dpc vd gi6o duc dai hgc <r ViQt Nam;

- Lu4t Gi6o dpc d4i hqc; DiOu lQ truong dpi hgc; LuQt Vi6n chric; Luft thgc hanh ti6t

kiQm, ch6ng 16ng phi; Quy ch{i thyc hiQn d6n chri trong hopt cl$ng ctra Nhdtrucrng.

- Hi6u Uii5t vC ti€u chuAn, chfc danh ngh€ nghiQp sE d6m nhfn; ,rC Oai hgc Th6i

Nguy€n; vd trudng Eei hgc Su pham.

HQi d6ng tuy6n dUng q.,y6t dinh nQi dung cU thO ctra m6n thi kiiSn thirc chung

^4. i. r .
ddi v6i m6i k! tuy6n dung.

Hinh thric thi tuy6n: Thi vitlt, thdi gian: 120 phirt.

Di6m ctra bdi thi tinh hO sd 1.
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o PhAn thi chuy6n m6n, nghiQp vu

Thi sinh phii thuc hi6n 02 bdi thi chuydn m6n nghiqp vU:

l) Bei thi vi6t: Thi sinh ldm bdi thi ql lu6n trong thoi gian 180 phut hoflc thi trEc

nghiQm trong thoi gian 30 phut; n6i dung thi do Truong dcrn vi c6 nguoi dU thi dC xu6t.

Di6m cria bdi thi tinh hq sO t.

2) Bai thi thsc hirnh:

- DOi v6i img vi6n dg tuy6n ngpch giang vi6n, gi6o vi6n: Thi gi6ng.

+ Ung vi6n phii soan gi6o 6n gi6ng 15 tit5t, m6i ti6t tuong img mQt v6n cl6 trgn

vgn thuQc chuy0n ngdnh dy tuy6n. Gi6o 6n ctra thf sinh nQp cho HQi d6ng thi tuy6n

vi6n chfc 01 bin, gti Ban gi6m kh6o 05 ban.

+ Khi dg thi, irng vi6n rut thdm, trirng sO thri tg cira titit ndo thi gi6ng nQi dung

cua ti6t do. Sau d6, irng vi6n tri ldi cdu hoi do HQi d6ng y6u cAu.

- DOi vcri irng vi6n du tuy6n ngpch chuy6n viOn vd tucrng ducrng: fhi v6n d6p.

+ Ngi dung thi le ki6n thric, k! nang nghiQp vq, c6ch xu lli tinh hu6ng trong gi6i
A.quy6t c6ng viQc thuQc vi tri sE dirm nh6n.

+ Khi dg thi, img vi6n rut thdm, trirng cdu hoi ndo thi trA loi cdu do. Sau d6, img

vi6n tri loi cdu hoi do HQi d6ng y6u cAu.

- DOi vdi fug vi€n dg tuy6n ngach clu6i chuy6n vi6n vd tucrng duong:

Thgc hiQn nhu AOi vOi ngpch chuydn vi6n; ri6ng c6n bQ chuy6n m6n tham gia

thanh phdn HQi d6ng tuytin dUng, chi cAn c6 chfc danh chuyEn vi6n ho{c tucrng

ducrng, c6 chuy6n ngdnh phi hqp.

Di6m bai thi thUc hdnh tinh h9 sO 2.

c) C6ch tinh di€m

- Bai thi dugc ch6m theo thang di6m 100;

- f6t qui thi ld t6ng sO AiCm ctra bdi thi ki6n thirc chung vi c6c bdi thi chuy6n

m6n, nghiQp vr,r chuy6n ngdnh. Trulng hgp ngudi dg tuy6n thi ngopi ngfi ho{c ti€ng

d6n tQc it ngudi, thi tin hgc v[n phdng, k6t qu6 c6c bdi thi niy ld di6m diAu kiQn vd

kh6ng tinh vdo t6ng sO di6m thi, tru trudng hqp ngoqi ngt vd c6ng nghe th6ng tin ld

phAn thi ki6n thirc chuy6n m6n, nghiQp vp chuy6n ngdnh.

d) TO chirc ky thi tuy6n
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ViQc t6 chirc kj,thi tuytln dugc thUc hiQn theo Mpc 3 cua Quy chti thi tuy6n, x6t

tuy6n vi6n chirc ban hdnh kdm theo Th6ng tu 1612012/TT-BNV ngey 2811212012 cfia

BQ NQi vs.

d) C6ch x6c dinh ngudi trirng tuy6n trong bi thi tuytin

C6ch x6c dlnh ngudi trirng tuy6n dugc thuc hi6n theo Di6u 10 cria Nghi dinh

29l20l2ND-CP ngdy l2l4l20l2 c: ra Chinh phu.

2. TuyiSn dUng theo hinh thirc x6t tuy6n

a) HQi d6ng x6t tuyi5n vi6n chric

- HOi tl6ng x6t tuy6n vi6n chirc (ggi tdt ld Hqi d6ng x6t tuy6n) do HiQu tru6rng

quyiit <linh thdnh 10p. HQi d6ng x6t tuy6n hopt dQng theo tirng kj,x6t tuyi5n vd tg gi6i

th6 sau khi hodn thanh nhi6m vu;

- NhiQm v9, quydn han cria HQi clOng xdt tuy6n dugc thgc hiQn theo Di6u 7 Quy

dinh ndy;

- HOi ddng x6t tuy6n dugc sir dqng con ddu, tdi kho6n cria Trudng trong c6c

ho4t dQng cira HQi ct6ng thi.

- NhiQm ,rp, quydn h4n cira c6c thdnh vi6n Hdi d6ng x6t tuy6n dugc thyc hiQn

theo Di6u 22 ctaQuy ch6 thi tuy6n, x6t tuy6n vi6n chric ban hinh kdm theo Thdng tu

l6l2012lTT-BNV ngdy 2811212012 c:0,a 86 NQi vp;

- NhiQm u,,r, qry6n h4n cira ban ki6rn tra, s6t hpch cira HOi cl6ng x6t tuy6n dugc

thgc hiQn theo DiAu 23 ctnQuy ch6 thi tuy6n, x6t tuy6n vi6n chric ban hdnh kdm theo

Th6ng tu 1612012ITT-BNV ngey 2811212012 cta B0 NQi vu.

b) Ngi dung x6t tuy6n

- X6t krit qu6 hqc t4p bao gdm di6m hqc 6p vd dii5m t6t nghiQp etra nguoi dg tuyiSn;

- Ki6m tra, s6t hqch th6ng qua phong v6n ho4c thgc hdnh vA ndng lgc, trinh dQ

chuydn m6n, nghiQp vp cta ngudi dg tuy6n.

c) C6ch tfnh di6m

- Di6m hgc tap dugc x6c ilfnh bing trung binh cQng k6t qui c6c m6n hgc trong

todn bQ qu6 trinh hgc tQp ctra ngudi dg xet tuy6n 0 trinh dQ, chuyOn m6n, nghiQp vg
),,

theo yOu c6u cta v! tri dy tuy6n vd dugc quy d6i theo thang di6m 100, tinh hQ s6 l;
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- Di6m tdt nghiQp dugc x6c dinh bing trung binh c6ng kiit qui c6c m6n thi t6t

nghipp ho{c di6m b6o vQ ludn vdn ctra ngudi du x6t tuy6n vd dugc quy tl6i theo thang

di6m 100, tinh hq sO l;
- Truong hqp nguoi dy x6t tuy6n dugc ddo t4o theo hQ th6ng tin chi ttri di6m hpc t$p

d6ng thoi h diOm t6t ngt ep vd dugc quy d6i theo thang di6m 100, tinh hp s6l;

- Di6m phong v6n hoflc thyc hanh dugc tinh theo thang di6m 100 vd tinh hp s6 2;

- fet quA x6t tuy6n ld t6ng sO di6,, ctra di6m hgc tQp, di6m t6t nghiQp, cliiSm

A
pnong van.

d) TO chric x6t tuy6n

ViQc t6 chric x6t tuy6n dugc thUc hiqn theo Didu 24,25,26,27 cria Quy chti thi

tuy6n, x6t tuy6n vi6n chfc ban henh kdrn theo Thdng tu 1612012/TT-BNV ngdy

2811212012 c:O,a BQ NQi vu.

d) C6ch x6c dinh ngudi trtng tuy6n trong kj,x6t tuyi5n

C6ch x6c dlnh ngudi trung tuy6n dugc thgc hiQn theo Di6u 13 cria Ngh! dinh

29l20l2lND-CP ngdy l2l4l20l2 cl ia Chinh phu.

3. Tuy6n dgng theo hinh thric x6t tuy6n d{c c6ch

a) HQi ct6ng ki6m tra, s6t hpch x6t tuy6n dic c5ch

- Chri tich HQi d6ng ld Hi6u truOng hoflc Ph6 HiQu tru&ng dugc uj' quy6n;

- MOt try viOn ld Tru&ng phong ho{c Ph6 Truong phong php tr6ch c6ng t6c t6

chric c6n bQ;

- MOt riy vi€n li ngudi dung dAu ho4c c6p ph6 cria ngudi drmg ctAu dcrn vi c6
;.

nguol ou tuyen;

- Cdc try vi€n cdn l4i ld nhfrng nguoi c6 chuy6n m6n, nghiQp vu li6n quan di5n vi

tri tuy6n dpng, c6 dir ti6u chuAn theo Khoan 1, Di6u 7 Quy dinh ndy.

- Thu k)t Hqi d6ng kiOm tra, s5t hpch do Chir tich HOi cl6ng chi dinh trong s5 c6c

--^. -).uy vlen Hol dong.

b) Nhiqm up, qryAn hpn cria HQi d6ng ki6m tra, s6t hpch

- Ki6m tra vd c6c ctidu kiQn, tiOu chuAn, vin bing, chimg chi theo ti6u chuAn

chfc danh ngh6 nghiQp tucrng fmg v6i vl tri viQc ldm cAn tuy6n vd cdc y6u cdu mang

tinh dflc tht cria ctcrn v! sg nghiQp;
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- S6t hpch thOng qua phong v6n hopc thyc hdnh ,d t.i.rh dQ hi€u bi6t chung, vA

trinh dQ, ndng luc chuyOn m6n nghiQp vu cfia ngudi dugc x6t tuy6n d{c c6ch.

- HOi d6ng ki6m tra, sdt hpch ldm vi6c theo nguyOn tlc t4p th6, bi6u quy6t theo

cla s5 vd tg gi6i th6 sau khi hodn thdnh nhi6m vp.

4.XltduyQt k6t quf, vir th6ng b6o k6t quri tuy6n dgng

a) TrCn co sd k6t qui thi tuy6n, x6t tuy6n, Hgi d6ng tuy6n dUng x6t duyQt danh

s6ch img vi6n trung tuy6n.

b) Trong thoi h4n 10 ngdy ldm vi6c, kti tu ngey nhpn dugc b6o c5o k6t qui thi

tuy6n hoflc x6t tuy6n cua HQi d6ng tuy6n dpng, b0 phfln t6 chric c6n bQ thuQc Phong

Hanh chinh - TO chirc phti ni6m ytit .6ng khai k6t qua thi tuy6n ho{c x6t tuy6n tpi

try so ldm viQc vd tr6n trang th6ng tin di6n ttr cua Truong.

3. Trong thoi h4n 10 ngdy ldm viQc, t<C t* ngey ni6m y6t c6rg khai ktit qui thi

tuy6n, ngudi dy tuy6n co quyiin gui don dO nghi phuc kh6o k6t qui thi tuyi5n. HiQu

tru0ng giao HQi d6ng tuy6n dUng t6 chirc ch6m phuc kh6o trong thoi hpn l0 ngiy

ldm viQc, te ttr ngay n6t tnOi hpn nhpn don phirc kh6o.

4. Sau khi thyc hi6n c6c quy dlnh tai Kho6n 1, Kho6n 2 vd Khorin 3 Didu niy,

HiQu trucrng ph6 duyQt k6t qu6 tuy6n clpng; bQ phQn t6 chirc c6n bQ thuQc Phong

Henh chinh - TO chirc th6ng b6o cdng nh6n k6t qu6 tning tuy6n d6n ngudi dp tuy6n

vd hoin thiQn thri tpc tuy6n dUng trong thoi han luAt clinh.

Didu l4.K! hgp ddng lirm viQc, hcrp cl6ng lao ilQng vi nh$n viQc

1. Trong thoi hqn 20 ngiry ldm viQc, k0 tu ngdy th6ng b6o ktit qui tuy6n dpng, nguoi

trung tuy6n phii dtin ky hqp d6ng ldm vi6c, hqp d6ng lao dQng voi Nhd truong.

2. Trong thdi gian 20 ngity lim vi6c, k6 tir ngey hqp d6ng duoc kf ki5t, ngudi

trfng tuy6n phii d6n nhpn viQc. Trudng hgp ngudi trung tuy6n co ly do chinh d6ng

md kh6ng dtin nhQn vi6c thi phAi ldm don gia han tru6c khi ktit thuc thoi hpn n6u trOn

giri B0 phfln ti5 chirc c6n bQ xem x6t, trinh I{iQu truong quy6t dinh.

3. Trudng hgp ngudi trirng tuy6n kh6ng d6n kf hqp d6ng ldm vi€c, hgp d6ng lao

dQng trong thoi hpn quy ctfnh Kho6n 1 Ei6u ndy hoqc cl6n nhpn viQc sau thdi hpn quy

dinh tai Khoin 2 DiAu ndy thi Hieu trudng huy bo k6t qui trirng tuy6n hopc c6 quydn

don phucrng ch6m dut hqp d6ng dd ky ket.
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DiAu 15. Ch6 tIQ tlp sq, thft viQc

l. Ch6 dO tflp sg ctra vi6n chirc thqc hiOn theo c6c didu 20, 21,22,23,24 cta

Nghi dinh s6 29I2OI2ND-CP ctia Chinh phri.

2. Che dO thu viQc cira lao d6ng hop ddng duoc thyc hi6n theo c6c di€u 26,27,

28,29 ctra BQ luft Lao ctQng sO tOIZOt2lQH13.

Didu 16. Ti6p nh$n vi6n chri'c, lao tlQng hqp tldng ti'dcrn vi kh6c

1. ViQc ti6p nhAn vi6n chirc, lao dQng hgp d6ng tu don vi kh6c vd c6ng tilc tai

Trucrng phii cl6m b6o d6p ung dAy du ti6u chuAn tuy6n dung, dung vi tri viQc ldm,

phu ho,p v6i chuy6n m6n.

2. Quy trinh titip nhpn:

a) Ti6p nhfn, xu 1;1i hd so xin chuy6n c6ng t6c: Phdng Hinh chinh - T6 chric ld

noi titip nhpn h6 scv. Sau khi nhpn dugc h0 so, n6u xdt th6y phu hgp v6i vi tri viQc ldm

cdn khuy6t tfri b6o c6o HiQu trucrng, xin chu truong. Sau khi dugc HiQu trucrng nh6t

chi vC chir trucvng ti6p nhfln, Phdng Hdnh chinh - TO chirc chuy6n hd so cho dcrn vf co

vi tri viQc lim phU hqp nghiCn ciru, b6o nhu cAu v6i Nhd truong bing v6n b6n.

b) Thenh lflp HQi d6ng ki6m tra, s6t hpch chuy6n m6n: Thdnh phdn, nhi6m vg,

quy6, han cta HQi d6ng gi6ng nhu HQi d6ng xdt tuy6n ddc c6ch, dugc quy dinh tAi

Di6m c, Khoin 3, Di6u 9 Quy dinh ndy.

c) Hoin chinh h6 so ti6p nhAn: N6u k6t qu6 ki6m tra, sdt hpch chuy6n m6n d4t

yOu cAu, Phdng Hdnh chinh y6u cdu irng vi€n hodn chinh dAy dtr h6 so tuy6n dUng

kdm theo vdn bin d6nh gi6 ctn b0 vi vdn b6n d6ng y cho chuy6n c6ng tdc ctadcyn vi

dang quin lf vi6n chric, nguoi lao dQng xin chuy6n c6ng t6c.

d) Quy0t dinh ti6p nhfln: N6u nguoi xin chuy6n dtin ld vi6n chirc thuQc c6c don

vi ngodi Dpi hgc Th6i Nguy6n, Nhd trudng ldm td trinh kdm hO so, b5o c6o D4i hgc

Th6i Nguy6n ra qry6t dfnh tiOp nhQn, phAn cdng vd trudng. N6u ngudi xin chuy6n

d6n ld vi6n chric trong Dai hgc Th6i Nguy6n hopc llr lao cl0ng hqp d6ng, thi HiQu
A. ,

truong ra quy6t dinh ti6p nhfln.

Didu l7.Thanh tra, ki6m tra, gi6m s6t cdng tdc tuy6n dgng

:
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Phdng Thanh tra - Ph6p ch6 co nhiQm vu thanh tra, ki6m ffa, giitm s6t c6ng t5c
,;.
tuyOn dUng vi€n chric vd ngudi lao dQng theo c6c quy dinh hiQn hdnh cria Nhdr nudc

vd quy dlnh cua Trudng.

Chuo'ng III
SU DUNG VIEN CHT]'C VA NGUOI LAO DQNG

Didu 18. Phfln c6ng nhiQm vg

1. HiQu trucrng chiu tr6ch nhiqm phAn c6ng nhiem vp, ki6m tra viQc thgc hi6n

nhigm vg ctra vi6n chirc, ngudi lao dQng, b6o dAm c6c diAu kiQn cAn thitit dO thgc

hipn nhipm vu vd c6c ch6 dE, chinh s6ch d6i vdi vi6n chirc, ngudi lao dQng.

2. Viqc ph6n c6ng nhiQm vu ph6i b6o dim phu hqp vdi chirc danh ngh6 nghiQp,

chirc vp qu6n l;f <luqc bO nhiQm vir y6u cAu cira vi tri vi6c ldm.

Di6u 19. Luin chuy6n, didu tlQng

1. Theo y6u cAu nhiQm w, quy hopch, kO hoach sri dpng vi6n chric, nguoi lao dQng,

Hieu truong quytit dinh viec ludn chuy6n, didu dQng vi0n chirc, ngudi lao clQng trong nQi

b0 truong. Trucrng c6c dcrn v! tryc thuQc, vi6n chirc, ngudi lao dQng thuQc diQn ludn

chuy6n, ili6u dQng c6 trSch nhiQm thgc hiQn qryiSt dinh ctra Hiqu truong.

2.Truoc khi ludn chuy6n, di6u dQng it nh6t 03 ngdy ldm viQc phii th6ng b6o cho

<lon v! noi di, noi d6n vd vi6n chfc, ngudi lao dQng bi6t de thyc hiQn. ViQc ludn

chuy6n, di6u dQng vi6n chric lSnh dao thpc hiQn theo c6c quy dinh hiQn hinh vC UO

.i
nhiQm, mi6n nhiQm, 1u6n chuy6n c6n b0 lSnh d4o quan ly.

Didu 20. Thay d6i chri'c danh nghd nghiOp

ViQc thay d6i chric danh nghe nghi6p, thdng hang chric danh rgh6 nghiqp do Dpi

hqc Th6i Nguy6n vd c6c co quan c6p tr6n co thAm q,"rydn thyc hiQn. Khi c6 nhu cAu, HiQu

truong b6o ctn Gi6m d6c Dai hgc Th6i Nguydn d6 duqc hudng d6n thgc hiQn.

Di6u 21. Diro t4o, bdi dudng vi6n chri'c, ngudi lao dQng

1. ViQc dio tpo, b6i duOng vi6n chirc duo. c thUc hiqn theo Mpc 3, Chuong III,

Nghi dinh2912012A\D-CP ngiy l2l4l2ol2 cta Chinh phir vC tuy6n dung, sri dpng vlr

quin l1i vi6n chric.
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2. ViQc ddo tpo, b6i duOng lao dQng hgp d6ng dugc thgc hiQn theo Chuong IV

vd hgc ngh6, ddo tpo, UOi auOng n6ng cao ki nSng ngh6 cria BQ luft Lao dQng st5

r0l20r2tQHl3.

Di6u 22.Trinh tg, thri tgc tl6nh gi6 vi6n chfc, ngucri tao tlQng hhng n6m

l. D6i v6i vi6n chfc quin ly:

a) Vi6n chfrc tg d6nh gilket quA c6ng t6c theo nhiQm vp dugc giao vd tg nhfln

x6t uu, nhugc di6m trong c6ng t6c;

b) TQp th6 noi vi6n chric quin l;i ldm viec tO chirc hgp vd dong g6p y ki6n. 'i
ki6n g6p y cluqc lfp thdnh bi6n bin vd th6ng qua tpi cuQc hgp;

c) HiQu tru&ng chiu tr6ch nhiQm d6nh gi6, cluyiSt dinh x6p lopi vd th6ng b6o d6n

vi6n chric qu6n lf sau khi tham kh6o bi6n b6n eop i,cua t4p th6 n<ri vi6n chfc qu6n lf
ldm viQc.

2.Ddivdi vi6n chfc, ngudi lao d6ng kh6ng gifr chric vr,r qu6n ly:

a) Vi6n chric, ngudi lao dQng t.u danh gi6 k€t qua c6ng t6c theo nhi€m vp du-o. c giao;

b) Tflp thO dcrn v! sri dUng vi6n chfc, ngudi lao dQng t6 chric hgp vd it6ng gop y

kiiSn. Y ti6n g6p y dugc lpp thdnh bi6n bAn vdr th6ng qua tpi cuQc hgp;

c) HiQu tru6rng uj' quyAn cho Trudng don vi quin l1i vi6n chirc, ngudi lao dQng

nhfln x6t vti k6t qu6 ty cl6nh grd cta vi6n chric, ngudi lao dQng, d6nh gi6 nhirng uu,
A . 1 r \ . r !A

nhugc cli6m cua vi6n chirc, ngudi lao dQng trong c6ng t6c vir dC xuAt mftc phdn loqi

vi6n chirc, ngudi lao dQng.

3. ViQc th6ng b6o k6t qui d6nh gi6, phAn loqi vi€n chirc, ngudi lao dQng thgc

hiQn theo quy ctinh tpi EiAu 44LuQ'tViOn chirc.

4. ViQc d6nh gi6 vi6n chirc tru6c khi b6 nhiQm, b6 nhiem lai, quy hopch, ddo

tpo, bdi du0ng do HiQu tru&ng thgc hiQn theo trinh tU, thir tpc cta c6ng t5c b6 nhiQm,

b6 nhiQm l4i, quy hopch vi6n chirc.

Chuong IV

euAN r,.f vrBN cHr.Ic vA NGtIoI LAo DQNG

Didu 23. NOi dung qu6n lf vi6n chric, ngu'd'i lao tlQng

1. XAy dUng k6 hopch, quy hopch vi6n chuc, ngudi lao dQng.

i
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2. Quy <linh ti6u chuAn, chfc danh ngh0 nghiQp vi6n chirc, ngudi lao dQng; x6c

dinh vi tri viQc ldm, co c6u theo chfc danh nghA nghiQp vd s6 lugng vi6n chirc, ngudi

lao dQng ldm viQc tucrng img.

3. T6 chfc thUc hiqn viQc tuyi5n dung, ky hqp ddng, b6 tri, ph6n c6ng nhiQm vp,

biet ph6i, ki6m tra vd d6nh gi6 vi6n chirc, nguoi lao dQng.

4. TO chirc thyc hiQn thay d6i chirc danh ngh6 nghi6p.

5. TO chirc thgc hiQn ch6 dQ ddo tpo, b6i du6ng OOi vOi vi6n chtc, nguoi lao ilQng.

6. TO chirc thgc hiQn cn5 e9 tidn lu<vng vd c6c chti d9, c6 nhdn dai ngQ aOi vOi

vi€n chirc, ngudi lao dQng.

7.T6 chirc thyc hi6n vi6c khen thucmg, hj' luat OOi vOi vi6n chirc, nguoi lao dQng.

8. Giei quytit th6i viQc vd nghi huu d6i v6i viOn chfc, ngudi lao dQng.

9. Thlrc hiQn chti d0 b6o c6o, th5ng kO vd qu6n 1), hO scv viOn chirc, ngudi lao clQng.

10. Thanh tra, ki6m tra viQc thi hdnh quy dinh cia ph6p luflt vC vi6n chirc, ngudi

lao dQng.

11. Giai quy6t khi6u nai, t6 c6o dt5i voi vi6n chirc, nguoi lao dQng.

Di6u 24. NhiQm ng, quydn han Nhir trulng trong quin tf vi6n chfc, ngucri

lao dQng:

l. Thgc hiQn c6c ch6 dO, chinh sSch cira Nhd nu6c,OOi vOi vi0n chftc theo phdn c6p;

2. Thpc hiQn tuy6n dung, ky vd ch6m dut ho. p d6ng ldm viQc, biet ph6i vi6n chirc

theo ph6n c6p;

3. BO trf, phdn cdng nhiQm vp vd ki6m tra viQc thgc hiQn nhiQm vq cira vi6n

chirc, b6 nhi€m, bd nhi6m lpi, mi6n nhiQm, d6nh gi6, ddo tpo, bdi du0ng vi6n chirc

theo phdn c6p;

4. Thgc hiQn c6ng t6c khen thucrng, kj' luQt AOi vOi vi6n chric theo thAm quyii.,

ho4c d€ nghi c6p co th6m quyAn khen thudng, k1i luat theo quy dinh;

5. ThUc hiQn viQc lAp h6 so vd luu gift hO so c6 nh6n cira vi6n chric thuQc pham

vi quin lf theo quy dinh;

6. Giai quy6t th6i viQc, nghi huu dOi vOi vi6n chirc theo phdn c6p;

7.K!, ktit frq,p cl6ng vr,r, viQc AOi vOi vi6n chirc dd nghi huu;
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8. Th6ng k6 vd b6o c6o co quan, t6 chirc c6p tr0n uA ti5 lugng, ch6t lugng dQi

ngfi vi6n chirc thuQc pham vi quin lf theo quy dinh;

9. Giai qrytit khi6u npi, t5 c6o theo quy dlnh c0a ph6p lu6t.

Chuong V

DIEU KHOAN THI HANH

Didu 25. HiQu lgc vh trich nhiQm thi hhnh

l. Quy cllnh ndy co hiQu luc ki5 tir ngdy ky.

2. Tru&ng c6c dcrn vi trgc thuQc Trucrng Eai hqc Su phpm c6 trSch nhiQm t6

chfc trii5n khai thyc hiQn theoQuy dinh ndy.

3. Trong qu6 trinh thUc hipn, Quy dinh ndy co th6 dugc di6u chinh, b6 sung cho

phu hqp vdi tinh hinh thyc ti6n ctra Nhd trudn e.A\CA2-

KT. U TRTIONG
TRUONG

PGS.TS. Nguy6n Thi Tinh

\
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TRUbNG
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PHU LUC

cAc nrru uAu xtvr rHEo euvfr DINH 4883/eD-DHSp

NcAy uutrtzlt8 cuA. nrpu rmIONc rnUolqc DHSp

t. pfriiSu ddnh gi6 vd phAn lopi vi6n chfc, ngudi lao dQng (MAu sO Otl

2.B6oc6o t6ng hq'p ket qua danh gi6, phdn lopi vi6n chirc, nguoi lao dQng O45u sO OZ;

3. B5o c6o dSnh gi6, ph6n lopi vi6n chirc, ngudi lao clQng (MAu sO O:;

+. ftit qui tuy6n dUng vi0n chric (MAu sO O+1

5. Bing theo d6i kti hopch dio tpo bOi AuOng (Mdu rO OS;

6. KC hopch ddo tpo b6i dudngnghnhpn trong nu6c (M5u sO OO;

7. Phi6u b6 sung lf llch vi6n chirc vd ngudi lao dQng (MAu sO OZ).
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DAI HQC THAI NGUYEN
TRLIONG D4.I HQC SU PH4.M

Don vi.....

na6u s6 0t

CQNG HOA XA Hgr CHU NGHIA VrET NAM
DQc l$p * TE do - H4nh phric

PHIEU OANH GIA VA PHAN LOAI VITN CHUC, NGUOI LAO DQNG

NIm hgc

H9 vd t€n: .,

Chfc w, chuc danh: .

Dcrn vi c6ng t6c:

H4ng chric danh ngh6 nghiQp: BAc: .. . ..... HQ s6 lucrng: .. . . .

r. TtI oANn crA x6,r euA cONc rAc, TU DUONG, REN LUvEN

t. f€t qud thpc hiOn c6ng viQc ho{c nhiem vu theo hgp ddng ldm viQc rlA kf k6t:

- Ngdy c6ng:

- Nhi€m vu: ..

- Ngoai ngt:
- Kh6c:

2. ViQc thpc hiQn quy dinh vC d4o dric nghO nghiQp

3. Tinh th6n tr6ch nhiQm, th6i dg phpc vg nh6n d6n, tinh thAn hcr-p t6c v6i d6ng nghiQp vd thyc hiQn
.!,quy tdc img xit cira vi6n chirc, ngudi lao dQng:

4. ViQc thgc hiQn c6c nghia vu kh6c ctra vi6n chfc, nguoi lao dQng:

rHAN rANn RrtNG cHo vrEN cHUc euAN LV

5. NEng lgc l6nh dqo, quin lj, di6u hdnh vd tO chric thgc hiQn nhiQm vg:

6. Ket qui ho4t dQng cua dcrn vi dugc giao quin lj, phu tr6ch:

rr. TtJoANn crA, pnAN Lo4r cuA vrtN cHUc, NGUdr LAo D9NG

1. E6nh gi6 uu, nhuqc diCm

2. Phdn lo4i d6nh gi6:

Ngdy ..... thdng .... ndm 201

Vi0n chrfrc tg il6nh gii

)
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ilI. V KIEN cuA TAp rnB ooN vI vA I,ANH DAo rRr/c rmp euAN r,Y vr0N cHIIc,
NGUOI I,,I,O OQNC

t. Y tci6n cua tflp th6 dcrn vf noi viOn chric c6ng t6c:

2. NhAn x6t cira l6nh dpo tryc ti6p qu6n llf vi€n chric:

Ngdy... ..... thdng....ndm 20....

Thfi tru&ng trgc ti6p d6nh gi6

(hj, t€n, ghi rd h9 ftn)

IV. KET QUA OANTT GIA, PHAN LOAI VION CHI.IC, NGITfi LAo DQNG CUA CAP Co
THAM QUYEN
1. Nhan x6t uu, nhugc <li0m:

2.lK€fqui il6nh gi6, phdn loqi vi€n chric:

(Phdn loqt ddnh gid theo I trong 4 m*c sau; Hodn thdnh xuilt sdc nhi€m vqt; hodn thdnh tiit nhiem vu;

hodn thdnh nhiem vu; kh1ng hodn thdnh nhiQm vu)

Ngdy. . .....thdng....ndm 20

Thfi tru&ng ilcrn vi

ki,ftn, ghi rd hp ftn)
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rrlSu s6 oz

DAI HQC THAI NGUYEN
TRTIONG DAI HQC SII PHAM

I. Tinh hinh chung:
- T6ng sO vi6n chtc, ngudi lao <lQng cria don vi: ........
- T6ng s6 vi6n chtc, ngudi lao dQng tham gia danh gi6 cu6i nAm:

II. Ktit qui d6nh gi6, ph6n loai vi6n chric, ngucri lao dQng:

CQNG HOA XA Ugr CHU NGHIA VrET NAM
DQc tflp - Tg do - H3nh phtric

Don vi.....

BAo cAo rONc Hgp xnr euA oANn crA, pnAN Lo4.r vrnN cHrlc, NGrIor LAo D9NG

STT Hg vi t6n Chri'c vg, chri'c danh

K6t qui dinh gi6, phin lo4i

Ghi chri Don viHoin thhnh
xuat sac
nhi6m vg

Hoirn thinh
t6t nhiQm

vu

Hoin thinh
nhiQm vg

nhung cdn
h4n ch6 vd
ning lqc

Khdng hoirn
thinh nhiQm

vB

I
I
2

II
1

2

Don vi.

Don vi.
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tvtSu s6 Og

DAI HQC THAI NGUYEN
TRUoNG DAr HQC SrI PHAM

Don v!.

NGTIOI LAP BTEU
(Kf, ghi 16 ho t6n)

Thdi NguyAn, ngdy thdng ndm

nAo cAo oArs crA, pnAN Lo4,r vrpr'{ cHtlc, NGtIoI LAo DqNG NAM

cgNG HOA XA Ugr CHU NGHIA VrET NAM
D0" lOp - TU do - He"h pffi"

THU TRTIoNG DoN VI
(Kf, ghi 16 hs t6n, tl6ng d5u)

4

TT Mric dQ hoin thirnh nhiQm vg Vi6n chrirc Hqp tl6ng theo

ND 68

T6ng cQng

T6ng Trong d6: Gifr
chric vr,r lSnh <l4o

I Hohn thdnh xuSt s6c nhi€m vu
56lugng

ry rc(%)

2 Hoin thdnh t6t nhiQm vs
SO luo.ng

ry tC %)

3 Hodn thdnh nhiQm vu
56luong

ry te (%)



tvt5u s6 O+

DAI HQC THAI NGUYEN
TRrIor{G DAr HQC Su PHAM

Dol vi.....

NGTIOI LAP BIEU
(K1f, ghi 16 ho t6n)

KET QUA TUYEN DUNG VITN CI{UC NAM

CQNG HOA XA UgI CHU NGHIA VIET NAM
D0" I6p - Tg do - Ha"h pffi"

Thdi NguyAn, ngdy thdng ndm

rnu rntIoNG DoN vI
(Ky, ghi 16 hg t6n, tl6ng ddu)

5

STT Hg vi t6n

NIm sinh Trinh iI6 hoc vin Di6m thi tuyiin Di6m thi DK

Di6m

uu

ti6n

Tiing
-. iolem

thi
tuy6n

x6t
que

thi
tuy6n

Ng4ch

vi6n
chri'c

thi
tuy6n

V!tri
dg

tuy6n

Ghi
chtiNam Nir

Cft nhin Th4c si
Ti6n

SI
vi6t

Ph6ng

van

Ti6ng
anh

Tin
hgcNIm

TN
Lo4i

Nim
TN

Di€m
TBT

A B I ) 3 4 5 6 7 8 9 l0 11 t2 13 14 15 t6 l7



ru5u s6 os

D4.I HQC THAI NGUYEN
TRTIONG DAI HQC STI PHAM

Don vi.....

NGTIOI LAP BIEU
(K1i, ghi 16 h9 t6n)

Thdi NguyAn, ngdy thdng ndm

BANG THEo DOI KE HoACH DAo TAo BoI DTIoNG NAM

CQNG HOA XA Ugr CHU NGHIA vrET NAM
DQc l{p - Tq do - H4nh phric

THU TRTIONG DON VI
(K1f, ghi 16 ho t6n, <l6ng d6u)

6

STT NQi dung
Eon v! cht tri

Don v!/
chuy6n gia

phiii hg'p ths'c

hiQn

Diiitugng
tham dq'

Sii luqrg
ngud'i tham

dg
Sii buoi Eia di6m Hinh thric

tlio tgo
Kinh phi

Ghi
chti

KH TH KH TH KH TH KH TH KH TH KH TH KH TH KH TH

I
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utSu s6 os

EAI HQC THAI NGUYEN
TRUONG DAI HQC STI PHAM

Dcrn vi.....

NGUOI LAP BIEU
(K9, ghi rO ho t6n)

Thdi Nguy€n, ngdy thdng ndm

rE uo4cH DAo r4o Bor DTIONG NGAN HAN TRoNG NrIoc NAM

cgNG HOA XA Ugr CH0 NGHIA VrET NAM
D0" l4p - T,.r do - H?oh pffi"

THU TRTIONG DON VI
(Ky, ghi rO hg t6n, tt6ng d6u)

7

STT Ndi dung
Do'n v! chri

tri

Do'n vli
chuy6n gia

ptr6i trg'p

thq'c hi$n

Diii tugng
tham dg

Sii lu'g'ng

ngu'd'i tham
d13

Thcri gian

du'ki6n tii
chfr

s6 buiii Dia tli6m
Hinh thric
tlio tqo

Kinh phi
du'ki6n

Ghi chri

A B I 2 3 4 5 6 7 8 9 l0
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DAI HQC THAI NGUYEN

TRUONG DAI HQC StI PHAM
Dcrn vi :.............

MAu sti z

PHIEU BO SUNG LY LICH VITN CHUC VA NGUOI LAO EONG

€* tuan1 01/20... ... dln thdng t 2/20... ...)

1. Ho vd t€n khai sinh (vi6t chir in hoa)

2. Ngdy th6ng n[m sinh : .

3. Chrlc vq (chftc danh) hiQn t4i : .......
Gi6itfnh (Nam/nt):

ffA chinh quy6n, Ding, tlodn thti, ki5 crtc chrlc vg ki6m nhiQm)

4. Ngach vi€n chric: Md ng4ch: ..

5.Bqcluong:......,Hes6:.....Ngdyhudng......l.....l........,PhUc6pchricvu:

6. Ngdy vdo DAng c6ng sin ViQt Nam

r. THAY DOr VE Cr{tIC DANH, CITIIC VU, DON VI CoNG tAC:

(Chi kC khai nhirng thay d6i hoac b6 sung vC chfc danh, chfc vu, clcrn vi c6ng t6c so v6i thoi di€m tru6c)

Tir th6ng, nim D6n

th6ng, n6m

Chric danh, chric vu clu-o. c bd nhiQm, bAu cri, cli6u ddng, mi6n nhi€m (Trong Ding,

chinh quy€n, dodn the, t6 chric cria nudc ngodi ho[c li6n doanh v6i nu6c ngodi),

thay d6i vC nQi dung c6ng vi6c, don vi c6ng t6c, danh hiQu dugc phong ting...

rr. DAo rao, Bor DTI0NG NANG CAO TRir\H DQ CHrrYrN VroN, NGHTEP VU

(Chi khai b6 sung sau khi da ktit thric khof tlio tpo, b6i duong)

* Ghi chti: Hinh thfc hgc: Chinh quy, tpi chrlc, chuy6n tu, b6i du6ng.../V5n bing: Tii5n si Ph6 tii5n si Thac

si, crl nhdn, k! su... ho{c chring chi.

Co so ddo tpo,

bOi duong

Chuy€n ngdnh ddo tpo,

bdi auong

Thdi gian ddo t4o, b6i

du0ng

Hinh thftc tldo

tpo, bdi duong

Vdn bing,

chfng chi

.t........-..../

..t........ - ..../........



III. KHEN TIilIONG (Chi khai nhiing ph6t sinh mdi)

IV. KY LUAT

V. DI NUOC NGOAI

(Ttr 6 th6ng trd l€n tfnh ttr ngity....1.....1...... d6n ngity..../.....1..... di nu6c ndo? Dd ldm vi€c o co quan, t5

chric ndo? Ndi dung c6ng vi€c)

vr. TiNH TRANG SIIC XHOE (thdidi6m hiQn tai)

VII. VE KINH ft gAN THAN (nhd o, O6t O (tu ldm, mua, ttugc c5p, thira k6) vd tdi sin c6 gi6 tri l6n

khSc theo quy dinh cria ph6p luQt (chi khai nhirng ph6t sinh so v6i thdi di6m tru6c d6) :

VIII. VE GIA Dih[H: (kC khai nhfrng ph6t sinh m6i vC sti luong vd hodn cinh kinh t6, chfnh tri cria cil

thinh vi6n trong gia dinh (bd ffi9, vg, chdng, c6c con, anh chi em ruQt...)

IX. NHIING VAN DE KHAC CAN BO SUNG:

ngoy..... ... .. thdng........... ndm.....

Nguoi khai b6 sung

(Ki,, ghi rA hg ftn)

ngdy.... . ... thdng........... ndm.

Thfr tru0ng tlon vi

(Kj,, ghi rd hg ftn, ddng ddu)


